[Your logo]   [Company name] · [Phone] · [Email] · [License #]
IT Services Proposal
Proposal #: [ ]     Date: [ ]     Valid until: [ ]
Prepared for: [Client name], [Address], [Email]
Summary
[Company name] proposes the following IT services for [client name].
Scope of work
1. Discovery and current-state assessment
1. Network, device and security setup
1. Data migration and testing
1. Staff training and handover
1. Ongoing support (if selected)
Pricing
	Item
	Qty
	Rate
	Amount

	Assessment
	[hours]
	[ ]
	[ ]

	Implementation
	[hours]
	[ ]
	[ ]

	Monthly managed support
	[months]
	[ ]
	[ ]

	Total
	
	
	[ ]


Exclusions
1. Hardware and software licence costs unless listed
1. Work on systems outside the agreed scope
Payment schedule
[30]% deposit on approval; balance due on completion.
Terms
Changes to scope are priced in writing before work begins. This proposal is valid for 30 days.
Acceptance
Client signature: ______________________   Date: __________
Contractor signature: __________________   Date: __________
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